
For example you add the 
S2 switch symbol to your 
project.

Then you notice nothing 
is assigned to it and it is 
not showing up in your 
Bill of Material Report.

A symbol has to have 
something assigned to it 
to be in the BOM report.

Adding an item to the Inventory Database



So you click select.

But no items are listed 
that you can select.

Our database only has some items assigned to some symbols 
as samples. You will need to add your own items and prices.

Now lets add a double pole switch to the database so it can 
be assigned to the S2 symbol.



Close the Inventory Selection screen, if it is still open.

Click View-Inventory 
Database

First make sure the correct 
Category is selected

Then click here to add an 
item



Now add the item’s 
details to the various 
boxes.

Once you’re done, 
Click Save



Now close the Inventory Manager

Now click Select again

Now Click on the item, 
the background will turn 
blue when selected. Then 
click the Select Item 
Button.

Now that one S2 symbol you placed in the project will have the Leviton Double pole 
switch assigned to it.  If you want the S2 symbol to always have that assignment do this: 
Select the S2 symbol, but before you place in in your project click Select, and follow the 
same procedure as above. Now whenever you use that symbol it will have that 
assignment.
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